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Requisitions

• Functionality

– The screens have changed and have a different 
look

– No major functionality changes to requisitions.
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Purchase Orders

• Functionality

– Changes - Screens have changed 

– New – Ability to use multiple speedcharts in the 
distribution. 

– New – Ability to change item description in a 
dispatched purchase order.  
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Express Purchase Orders

• Express Purchase Orders

– New - Ability to copy existing purchase orders in 
Express Purchase Orders

– Navigation:  Purchasing > Purchase Orders > 
Add/Update Express POs
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PO Approval Amount/Chartfield

• Functionality

– Changes - Screens have changed 

• Everything is on one page; the tab was removed.

– New - Ability to view purchase orders from the 
approval screen. 
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Dispatching Purchase Orders

• Functionality

– Batch dispatching of purchase orders is back!
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Receiving

• Functionality

– New Navigation - Purchasing > Receipts > 
Add/Update Receipts

– Shipments is now Receipts



Receipts



PO Vouchers

• Functionality 
– Copy PO versus Worksheet Copy Option

– Ability to pay multiple POs to same vendor

• Pros of using PO Vouchers:
– Provides cleaner closing of POs

– Provides easy tracking of purchasing cycle

• Cons of PO Vouchers:
– Requires clear communication between Purchasing 

and Accounts Payable staff.
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Reconciliation

• Functionality

– Reopen purchase orders and requisitions

• This function works very well

• But it only works on purchase orders or requisition that 
are closed in the 9.0 upgrade.  Anything closed prior to 
the upgrade can not be reopened.

• This process will only be made available to those who 
have attended training. 



Future Training

• A User Group Meeting will be scheduled in 
May or June to discuss the need for additional 
training and user group sessions:
– PO/Requisition Closing Issues

– New Developments & Functions in Purchasing

– Future Purchasing Training Issues

– User group Q&A session

• Those identified as PO Administrators will be 
contacted for our user group session.



Future Training

Which areas need more training?  YOU tell us.

– Email your suggestions to Bev at bhaman@nd.gov



Available on Website

• All checklists in your handouts are available on 
our website at 
www.nd.gov/spo/connectnd/checklists/

• Please print copies for others in your agency 
from this website.

• Checklists for PO administrators still under 
development.

http://www.nd.gov/spo/connectnd/checklists/


Contact Us

• Renee Walery, 328-1729: Vendors / 
Purchasing / 1099 Processing

• Bev Haman, 328-2741:  Purchasing / 1099 
Processing / Vendors

• Kim Sjomeling, 328-2683:  Vendor 
Maintenance and Bidder Registration

• Pam Schonert, 328-2773:  New Vendors


